
 

Instructions for Taking Attendance 
Using AMIDEAST Online 

 



Scroll down and click the 
“Take Attendance” link. 



Choose the day, and click on 
the small arrow.  You can also 
go back to previous dates and 
add/edit attendance. 



Tick the appropriate box, P = 
Present; L = Late; E = Excused; 
and A = Absent.  You can also 
tick “Set status for all users” 
if, for example, everyone is 
present. The P-L-E-A criteria 
can be changed if you prefer 
different items. 


