
 
Instructions for Creating Groups and 

Enrollment Keys  

 

These steps will show you how to use the 
groups settings to set up groupings and 

create an enrollment key for each group. 



Okay, to begin, open your browser and go to 

https://amideastonline.org 



Next, scroll down and enter your 

username and password. 

 

Username is the first part of  your 

email address (in lowercase) 

before the “@” sign. 

 

You can also enter your entire 

email address. 

 

Your password is pass1234.  You 

must change this after you log on 

the first time.  Click “My 

Dashboard” and “Preferences” in 

the top menu to change it. 



Next, click on “My courses” to 

see the AOEPT test.  Click the 

link. 



Or, you can scroll down and click on the 

image of  Tunisia to go to the test. 



Next, click on the link 



Click on the “View report link. 



Click on “Course administration”. 

Click on “Users”. 

Click on “Groups”. 



Enter a group 

name.  

Enter an enrollment 

key.  You can view it by 

clicking the small 

magnifying glass. 

Click to save. 


